PERKINS TIMELINE

	Date
	
	Activity
	
	Person Responsible

	
	
	
	
	

	July
	
	Complete CDE 101 E-1
	
	District Office Director

	
	
	
	
	

	July 31
	
	Final Claim Due
	
	District Office Director

Account Clerk

	
	
	
	
	

	October
	
	Finalize budgets, distribute to sites
	
	District Office Director

District Office Secretary

	
	
	
	
	

	October 31
	
	VEA Claim Form due for 1st quarter
	
	District Office Director

Account Clerk

	
	
	
	
	

	October – March
	
	Sites implement plan
	
	Site Department Staff

	
	
	
	
	

	January
	
	Update Perkins site document
	
	District Office Director

	
	
	
	
	

	January
	
	Conduct Perkins Follow-up Survey

Due May 15
	
	Clerical Substitute

	
	
	
	
	

	January 31
	
	VEA Claim Form due for 2nd quarter
	
	District Office Director

Account Clerk

	
	
	
	
	

	January (as required)
	
	Distribute inventory verification sheets to sites
	
	District Office Director

District Office Secretary

	
	
	
	
	

	January through March
	
	Sites validate inventory
	
	Site Department Staff

	
	
	
	
	

	February 15
	
	Distribute site planning document to all teachers.  
	
	District Office Secretary

	
	
	
	
	

	Last Wed in  March
	
	Department Chair Meeting
	
	District Office Director

Department Chairs

	
	
	
	
	

	Last Wed. in March
	
	All purchase requisitions and End of Year Activities form due to District Office
	
	Site Department Staff

	
	
	
	
	

	Last Wed. in March (as required)
	
	Collect site inventory verification sheets
	
	District Office Director

District Office Secretary

	
	
	
	
	

	First Monday in April
	
	Perkins Site Plans due.  One plan per pathway per site
	
	Site Department Staff

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	First week in  April
	
	Balance budgets for current year and redistribute remaining funds utilizing next years requests
	
	District Office Director

District Office Secretary

	
	
	
	
	

	Mid April 
	
	Requisitions due fro remaining funds
	
	Site Department Staff

	
	
	
	
	

	April 30
	
	VEA Claim Form due for 3nd quarter
	
	District Office Director

Account Clerk

	
	
	
	
	

	April
	
	Develop CDE Application for Funding
	
	District Office Director



	
	
	
	
	

	May 1
	
	CDE Application for Funding Due
	
	

	
	
	
	
	

	May
	
	Review and develop preliminary budgets based on site plans.  Clarify questions with site staff.  Approve summer use requests
	
	District Office Director



	
	
	
	
	

	May 15
	
	Budget Revisions Due to CDE
	
	District Office Director

Account Clerk

	
	
	
	
	


*These dates vary based on how spring break occurs.  

Previous Year Activities

Current Year Activities
Upcoming Year Activities

TO:

Department Chairs/ Perkins Plan Lead Teachers/CTE Teachers
FROM:


DATE: 
February 1, 2008
RE:

2008-2009 Perkins Request and 2007-2008 Perkins End of the Year Activities

ALL REQUISITIONS FOR PERKINS EXPENDITURES INCLUDING EQUIPMENT, SERVICES OR OTHER SUPPLY ITEMS INCLUDED IN YOUR APPROVED 2007-2008 PLAN MUST BE RECEIVED BY STUDENT SUPPORT SERVICES NO LATER THAN WEDNESDAY, MARCH 19th   OR THE FUNDS WILL BE REDISTRIBUTED TO OTHER PROGRAMS. 
If your plan included professional development, student field trips etc. that have not been completed, please complete the activity information requested on the attached page.  Those funds will remain in your budget as long as they are listed on the End of the Year Perkins Activities form in this document and it is received by Wednesday, March 19th. 
Please return purchase requisitions as soon as possible.  Remember, they must have the funding code, principal’s signature and must be completely filled out including tax and shipping.
I will use your plans for next year to allocate remaining funds from the 07-08 school year.  Those who complete their plan activities for 2007-2008 have first priority on remaining funds.
2008-2009 plans are due no later than Monday, March 31st.
I need a hard copy with your principal’s signature.
IMPORTANT CHANGES FOR 2008-2009:

THIS IS THE FIRST YEAR OF THE NEW PERKINS LAW.  THE FORMS HAVE BEEN MODIFIED TO REFLECT THOSE CHANGES.  
Read each area carefully, the order, number and criteria to be addressed has changed. While you should be able to cut and paste information from previous versions of this plan, you must use this copy to submit your plan for 2008-2009.
AS A REVIEW:
USE IT OR LOSE IT BY MARCH 19th  
USE ONLY THIS NEW FORM FOR SUBMISSION
2008-2009 PLAN DUE BY APRIL 2, 2008
2007-2008 End of the Year Perkins Activities

	School: 
	
	Teacher:
	


Please list any anticipated professional development activities, student field trips or other activities outlined in your Perkins Site Plan but not listed on your budget page, which will be completed by June 13th.  Any funds not included in this plan will be redistributed to other programs.

	Funding Factor
	Date of Activity
	Description
	Object Code
	Cost

	
	
	
	
	


This form must be returned to Student Support Services by March 19th or remaining funds will be redistributed to other programs.

2008-2009 PATHWAY SEQUENCES
	School: 
	
	Department:
	


Perkins requires us to notify students about available pathways and courses by site.  You are also required to meet the 2 year 360 hour sequence requirement for each pathway.   Please indicate the pathway(s) and sequence(s) you are planning for your site for next year. Include the course name and place an “X” under Fall, Spring or both depending when you plan on offering the course.  We will use this information to update you summer letters and validate the sequence requirement.

	PATHWAY
	
	
	PATHWAY
	

	Course Title
	Fall
	Spring
	
	Course Title
	Fall
	Spring

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please include any courses you plan on offering

that do not fit into a sequenced pathway below.
	NON-PATHWAY COURSE
	
	PATHWAY
	

	Course Title
	Fall
	Spring
	
	Course Title
	Fall
	Spring

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Chaffey Joint Union High School District

Student Support Services

CARL D. PERKINS VOCATIONAL EDUCATION IMPROVEMENT PLAN 2008-2009
	School:
	
	Department:
	
	Department Chair:
	

	

	Teacher(s):
	
	Reviewed By Principal: 
	

	

	Pathway(s): 
	
	
	
	
	

	                       (Separate needs, activities and funding requests if more than one pathway is included on this plan.)

	Lead Teacher:
	
	
	
	
	

	Summer Phone:
	
	
	
	
	

	Total Funds Requested (Including Inventory Items)$
	
	Inventory Items Amount $
	


All areas in the plan must be addressed.  Perkins III funding is not an equipment allocation.  Activities can be included that do not require funding or funding is available from other sources to achieve the objectives of the act.  Funding Factor code is required on all requisitions, substitute and conference requests, time sheets etc.
	Funding Factors
	Need
	Activity
	Funding Request
	Obj Code

	The activity(ies) and expenditures supported by Perkins funding must be consistent with one of the funding factors listed in the first column on the following pages.  All areas must be addressed.
	Indicate the need the students in your pathway have in the described funding area.  

Use a numbering system to align Need, Activity and Funding so they are easily understood.
	What activities do you or can you provide in your pathway to support this area of need?

Activities do not necessarily need to have a cost associated with them.  

You must indicate the amount (including tax and shipping) requested along with the object code.  You must break out amounts by object code.
	1.) $452 


	4210




Must be returned to Student Support Services By April 2, 2008
	Funding Factors
	Need
	Activity
	Funding Request
	Obj Code

	(1) Strengthens the academic, and career technical skills of students through the integration of academics in CTE programs through a coherent sequence of courses such as career technical programs of study.
	
	
	
	

	(2) Link CTE at the secondary and postsecondary level
	
	(District will budget for Chaffey College Only)
	
	

	(3) Provides students with strong experience in and understanding of all aspects of an industry which may include work-based learning experiences.
	
	 
	
	

	(4) Develop, improve, or expand the use of technology in CTE courses.  May include:

(A) training in the use of  technology;
(B) provide CTE students with the academic, and career and technical skills that lead to entry into the technology fields; or

(C) encouraging schools to collaborate technology industries to offer voluntary internships and mentoring programs.
	
	
	
	

	(5) Provides professional development programs to teachers, counselors, and administrators, including

(A) In service and pre service on effective integration and use of academic and CTE standards; effective teaching skills; parent and community involvement and use of scientifically based research and data.

(B) support of education programs for CTE teachers personnel who are involved in the direct delivery of educational services to CTE students, to ensure that such teachers and personnel stay current with all aspects of an industry;
(C) internship programs that provide relevant business experience to teachers; and

(D) programs designed to train teachers specifically in the use and application of technology to improve instruction.
	
	
	
	

	(6) Provide full and equitable participation of individuals who are members of special populations.  .
· Instructional Materials, equipment and services provided to meet the unique needs of special population students.
· Strategies used to overcome barriers.
· Activities undertaken to encourage special population enrollment in high skill, high wage or high demand occupations that lead to self-sufficiency. 

(Special Populations include; individuals with disabilities, economically disadvantaged, foster youth, limited English proficiency, pregnant and parenting teens, and non-traditional fields.)
	
	
	
	

	(7) Initiate, improve, expand, and modernize quality CTE programs. (Note: funds can only be used to purchase equipment after all other areas are addressed.)
	
	
	
	

	(8) Provides services and activities that are of sufficient size, scope, and quality to be effective.
	MUST ALSO COMPLETE PROGRAM EVALUATION PAGE AND COURSE SEQUENCE AT THE END OF THE DOCUMENT.

	
	
	

	(9) Involve parents, business and labor in the design, implementation and evaluation of the CTE program.
	Conduct annual advisory committee meeting specific to career pathway.
	
	
	

	(10) Leadership, citizenship and interpersonal skills activities integrated into instruction. * see below
	
	
	
	

	OPTIONAL

(10a) To assist state recognized vocational and technical student organizations (VSOs). May be used for supplies, materials, VSO activities, bus transportation, and advisor expenses. May not be used for individual student expenses or any item that becomes the personal property of a student or advisor. 
	
	
	
	


Student Organization: 




 Advisor: 





*Leadership activities must be designed to provide students with (a) effective leadership skills; (b) increased confidence in themselves and their work; (c) enhanced character, citizenship, volunteerism and patriotism; (d) an understanding of the importance of a healthy lifestyle; (e) an understanding of the need to strive for excellence in scholarship; and (f) an awareness of the importance and relevance of the career cluster addressed by the CTE program.

Each teacher in the pathway must meet new guidelines to qualify for their course to utilize Perkins funding.  To validate this requirement please complete the information below.

( Credential must be a Standard Secondary, Single Subject CTE Credential or Designated Subject Credential.

( This information will be use to verify all teachers meet this requirement. It will be used for audit purposes and must be completed accurately for every teacher in the pathway regardless of their intent to participate in the Perkins program.  Box will expand as you type.
	TYPE IN EACH BOX.  PRESS TAB KEY IN BOTTOM RIGHT BOX TO ADD AN ADDITIONAL TEACHER LINE

	TEACHER
	CREDENTIAL(
	PAID OR UNPAID WORK EXPERIENCE RELATED TO PATHWAY(
	COURSEWORK RELATED TO PATHWAY(
	INTENSIVE STAFF DEVELOPMENT RELATED TO PATHWAY(

	Teacher 1
	
	
	
	

	Teacher 2
	
	
	
	

	Teacher 3
	
	
	
	

	Teacher 4
	
	
	
	TAB here to add staff


PROGRAM EVALUATION

CTE programs to be assisted with the Perkins funds must satisfy all of the requirements by the end of the program year to meet the requirement to be of sufficient, size scope and quality.
(Double click box and select "checked" on default value to add the “X”)
	
	Yes
	No

	1.
The program develops skills leading to employment and/or entry into advanced career technical education/training.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.
The program reflects the hiring needs of employers.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.
The program is designed to develop, improve, or expand the use of technology. (District Note: Industry Specific Technology)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.
Planned program improvements are based on results of industry input and core indicator results.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. The program develops personal, career, and leadership skills:

a. within the curriculum
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	b. and through a Career Technical Student Organization

(DECA, FBLA, FFA, FHA-HERO, HOSA, SkillsUSA).
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. Curriculum, instruction, and assessment are designed to serve all students, including students who are members of special populations.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. Curriculum and assessments are aligned with the State CTE content standards.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. The program ensures equal access for all students.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. Career guidance and counseling services are provided for the students.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Equipment is up-to-date and reflective of industry standards.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. The program includes paid or unpaid work-based experiences or classroom simulations that are representative of work-based experiences.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12. The program instructor(s):

a. has occupational experience, degree and/or CTE credential in the program area being taught. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	b. continues to update skills through continuing education and professional development. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 



FINANCIAL JUSTIFICATION
Describe how the funds requested will support program improvement.  

	Type here


Describe how any expenditure request over $5000 for a single item will improve your program.  If this item is approved, you will also need to complete a CDE request form.
	Type here


Request To Use Funds for Summer 2008
If an activity in your plan needs funding during the summer of 2008, (after July 1) please describe the activity, budget requested and include the activity in your 2008-2009 request.  Keep in mind that the funds expended during these activities will receive first priority when funding amounts are finalized in the fall.  This option is for planning, conference, job shadowing, etc.  Supplies, equipment and other tangible items will not be funded until plans are approved and funds distributed. 

	Teacher(s): 
	
	Phone # :
	
	Ext.:
	


	Voicemail #: 
	


	Activity Include Title, Date, Location and participant(s).
	Object Code
	Cost

	
	
	


OBJECT CODES:

	1140
	TEACHER SUBSTITUTES ($110/day)

	4110
	TEXTBOOKS 

	4140
	COMPUTERIZED TEXTBOOKS

	4210
	OTHER BOOKS

	4310
	INSTRUCTIONAL MATERIALS & SUPP

	4330
	REFRESHMENTS (Limited to Advisory Committees)

	4340
	COMPUTER SOFTWARE and  RELATED EXPENSES

	4350
	OFFICE SUPPLIES (Limited)

	4390
	OTHER SUPPLIES

	4410
	EQUIPMENT (INVENTORY - $500-$4999 EACH)

	4440
	COMPUTERS/HARDWARE (INVENTORY - $500 - $4999 EACH)

	5210
	MILEAGE

	5220
	TRAVEL AND CONVENTION

	5240
	TRAVEL AND CONVENTION (TECHNOLOGY)

	5630
	REPAIRS (Cannot pay with Perkins)

	5635
	MAINTENANCE AGREEMENTS (Only at time of original purchase)

	5640
	COMPUTER REPAIRS 

	5715
	FIELD TRIPS

	5725
	LITHO CHARGES

	5735
	DISTRICT MAINTENANCE REPAIR (Cannot pay with Perkins)

	5840
	COMPUTER/TECH RELATED SERVICES (On-line Services)

	5850
	PROFESSIONAL CONSULTANT SERVICES

	5880
	OTHER ADMINISTRATIVE CHARGES

	5950
	POSTAGE

	6410
	EQUIPMENT OVER $5000 EACH

	6450
	COMPUTERS AND OTHER HARDWARE OVER $5000 EACH


ALL REQUISITIONS MUST INCLUDE:

Perkins Funding Factor (IE: 1,  10a)


Tax


Shipping
Program Budget Transfer Form if you need to move money[image: image1.wmf]



Use TAB key or mouse click to move between boxes to enter information





*
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